When you first open the Attendance Report in Word 2007, you will get a Security Warning dialog as seen in the screenshot below:
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Click on the Options button and you will see this dialog box:[image: image2.png]Microsoft Office Security Options

G Security Alert - Macros & ActiveX

Macros & Activex

Macros and one or more ActveX controls have been disabled. This active content might
contain viruses or other security hazards. Do not enable this content unless you trust
the source of tis fle.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust ts source.

More information
FilePath: - m:\...orkstation Profie\Desktop|Nen Folder|Attendance_ReportFinalt.doam

e from unknown content (recommended)
© Enable this content

Open the Trust Center




Select the radio button next to Enable this content and click OK, as seen in the following dialog box:
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After clicking OK, it is not uncommon for it to take several seconds to apply the changes, at which point your screen might go white briefly. After that is done, you are able to fill out the form as you need.
